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1. OBJECTIVE:

To define the expected standards of behavior for students inside the classroom and to foster
a respectful, safe, and productive academic environment that supports effective learning and
teaching.

2. SCOPE:

This SOP applies to all students attending academic sessions at Birla Institute of Technology,
Mesra. It covers conduct during lectures, seminars, labs, tutorials, group discussions, and
other academic interactions within the classroom setting.

3. GENERAL PRINCIPLES:

¢ All students are expected to behave in a manner that supports the learning process.
* Respect for instructors, peers, and institutional property is mandatory.

e All classroom interactions should be professional, inclusive, and free of any form of
discrimination or harassment.

4. EXPECTED STUDENT CONDUCT:

Behavioural Aspect Guidelines

Arrive well in advance before the scheduled start time. Repeated late arrivals are not

Punctualit
i permitted.

Attendance Minimum attendance criteria as per the Institute rule must be strictly adhered to.

Come prepared with necessary materials (notebooks, textbooks, completed

Preparation ;s
assignments, etc.).

Participation Actively and respectfully participate in class discussions. Raise your hands to speak.

Respectful Address peers and instructors with courtesy. Disruptive or disrespectful behaviour is
Behaviour not tolerated.
Conduct The students must be attentive in the classroom taking notes and interacting actively,

Switch off or silence mobile phones. Use laptops or tablets only for academic purposes

Use of Devices
when allowed.

Food and Drink |Eating inside the classroom is prohibited unless medically required.

Language Use professional, discreet and non-offensive language at all times.

Cleanliness Maintain hygiene; do not litter. Keep classroom furniture and infrastructure intact.
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Behavioural Aspect Guidelines

Plagiarism, copying, or cheating during tests or assignments is strictly prohibited and

Academic Integrity|| .
will attract severe punishment.

5. PROHIBITED BEHAVIOUR:

 Talking or creating a disturbance during lectures.

« Using phones or gadgets for non-academic purposes.

« Disrespectful gestures, bullying, or offensive remarks.

» Leaving the class without permission.

» Recording lectures / taking photographs without the faculty member’s consent.
» Damage to property or tampering with institutional equipment.

o Use of foul language or personal attacks.

6. PROCEDURE FOR ADDRESSING MISCONDUCT:
Step 1: Observation & Intervention

» Faculty member may immediately intervene in case of misconduct and give a verbal
warning.

Step 2: Documentation
« Theincident must be documented by the faculty member if repeated or severe.
Step 3: Reporting
« The faculty member may report the issue to the Head of Department.
Step 4: Student Hearing
» The student may be called for clarification.
» Acounselling session may be arranged if needed.
Step 5: Action Taken
» Disciplinary action will be taken as per the severity:
o Verbal or written warning .
o Parental intimation
o Temporary suspension from class

o Academic penalty (if applicable)

o Inserious cases, referral to the Chairman, Academic Monitoring Committee.
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7. APPEALS PROCESS:

» A student may appeal against disciplinary action within 5 working days to the
Chairman, Academic Monitoring Committee.

« Areview committee will assess the case and give a final decision.

8. RESPONSIBILITIES OF STUDENTS:

s Read and understand this SOP.

» Maintain discipline at all times.

o Cooperate with faculty member and peers.

* Report any observed violations or misconduct responsibly.

9. REVIEW AND COMPLIANCE:

 This SOP is reviewed at the start of each academic year.

» Non-compliance may result in disciplinary sanctions as per the institutional policy.

10. DO’S AND DON’TS:

Do’s

Don’ts

Be punctual — Arrive well in advance before the
scheduled class time.

Do not arrive late -

unacceptable.

Repeated late entry is

Maintain required attendance - Ensure

attendance as per the Institute rule.

Do not skip classes without authorization -
Unauthorized absences may lead to disciplinary action.

Come prepared — Bring notebooks, textbooks,
and completed assignments.

Do not disturb the class — Avoid unnecessary talking,
gestures, or disruptions,

Participate actively and respectfully -
Contribute to discussions by raising your hand
and waiting for your turn.

Do not use mobile phones during class hours — except
when explicitly authorized for academic activities.

Show courtesy to everyone — Address faculty
member and peers politely.

Do not misuse devices —~ No browsing social media,
gaming, or non-academic use of gadgets.

Keep mobile phones switched off or on silent
mode — Use only if specifically permitted by the
faculty member for academic purposes.

Do not disrespect faculty members or peers — No
bullying, offensive remarks, or personal attacks.

Use laptops or tablets responsibly - Strictly for
academic work when allowed.

Do not eat or drink inside the classroom — Unless
medically required,

Maintain cleanliness — Keep the classroom tidy,
avoid littering, and take care of furniture and
equipment.

Do not leave the class without permission — Always
inform or seek consent from the faculty member.

Use professional language — Communicate in a
respectful, non-offensive manner,

Do not record lectures — Unless explicitly permitted by
the faculty member.

Uphold academic integrity ~ Avoid plagiarism,
copying, or cheating in any form.

Do not damage property — Avoid tampering with
classroom furniture, equipment, or infrastructure.
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Follow faculty member's instructions -
Cooperate during lectures, labs, and discussions.

Do not use foul or inappropriate language — Maintain
professionalism at all times.

Report misconduct — Inform faculty member

about any inappropriate behaviour observed.

Do not engage in any form of cheating — No unfair
means in tests, quizzes, or assighments. '

Contact: For any queries or further information, please contact at:

amc@bitmesra.ac.in
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Prof. Sanjay Kumar Jha
Chairman
Academic Monitoring Committee (AMC)
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Registrar
egistrar
Birla Institute of Technology
Mesra, Ranchi-835215




