
MODIFIED GUIDELINES FOR ALLOCATION OF QUARTERS TO B.I.T. 
EMPLOYEES 

The following guidelines are proposed for allocation of various Quarters to the 
B.I.T Employees. 

1. The information regarding all vacant quarters, shall henceforth be notified periodically to all 

departments/sections.  

2. After the notification, any B.I.T. employee may request the Caretaker’s office and visit the  

available quarters between 10.00 AM to 12.00 noon and 2.00 PM to 4.00 PM on all weekdays 

Monday to Friday. 

3. Employees may apply for various quarters in the prescribed format (available in the 

department/section) giving the preferences for the different quarters. Applications shall be 

submitted to the Dean (Faculty Affairs), before a prescribed last date. 

4. The allocation of a particular quarter to an employee shall be based on the following criteria. 

a) An employee having highest Academic Grade Pay/Grade Pay shall get the first preference. 

Please note that AGP of Rs 6000/- shall be considered equivalent to a GP of Rs. 5400/- and 

so on.  

b) In case of a tie, an index based on the following details shall be calculated (details of 

calculation are given in Annexure-1) 

i) Date of joining B.I.T. (including other campuses of B.I.T.). 

ii) Date of last promotion in B.I.T. (The date of last up gradation of AGP/GP).  

iii) Age in completed years. 

iv) Basic Pay. (In case of consolidated pay, the equivalent basic pay shall be calculated 

      Also the top-ups if any shall not be included in the Basic Pay). 

 

      The employee with the highest index shall get the preference.  

 

c) If the indexes are in a comparable range, an employee with family (spouse, children, 

dependent parents etc.) shall be given preference. This shall be done with the knowledge of 

other applicants. 

d) Persons aged 33 and above even without family may be given quarters as per his or her 

eligibility.  

e) If after all the above considerations still there is a tie, it shall be decided by a lot system held 

in front of the concerned applicants.  



 

5. In normal circumstances, the quarter types E, FLAT, FI, GI, MC, KI, SG, GRI, EII, FM, FII, 
GII, and GRII in the main campus may be preferably allotted to employees other than faculty 
members only. The other types of quarters shall be preferably allotted to faculty members and 
other senior officials.  

 
6. In quarter allocation, always the preference shall be given to those employees who are not 

owning permanent residence in his/her or his/her spouse’s name in any area within a radius of 
30 Kms from B.I.T., Mesra main building at the time of allocation. This shall be applicable to 
all further allocations and shall not be applicable to employees already staying in any quarter in 
B.I.T. main campus.   

 
7. In case of retirement /transfer / resignation/proceeding on EOL/death of any employee, the 

spouse or child of such employee, if already working in B.I.T., Main campus, then preferential 
allotment of the quarter may be done by the committee to him/her according to GP/AGP of the 
spouse / child ignoring the index.      

 

8. If a very senior person joins B.I.T. afresh, or a very senior employee is transferred back to 

Mesra from another campus of B.I.T., it shall be the discretion of the Competent Authority to 

sanction the allocation of suitable quarter to him/her.  

9. Once the quarter is allocated, the employee will be required   to occupy the quarter positively 

within 3 weeks, otherwise the allocation shall stand cancelled and the quarter’s availability shall 

be re-notified. 

10. Once an employee is allocated a quarter, he /she shall not be entitled to apply for another 

quarter within next 3 years. However there can be concessions to this condition in a very 

serious and unavoidable eventuality, that too with special permission from the Competent 

Authority. 

11. The newly recruited faculty may be allotted Transit residence facility at specified rate of rents, 

as follows. 

i) An employee with family in IGH.  

ii) A male employee without family in IGH.   

iii) A female employee without family in Tanzania hostel.  

 

However these employees may be allotted appropriate residences as per their ranks outside the     

B.I.T., Mesra Campus. They may apply for a quarter in B.I.T. campus against the notified 

vacancies.  



12. Research scholars with families may be allotted rooms in Tanzania Hostel based on seniority  

(date of registration). However there shall be no commitment in this regard and shall be done as 

and when there is a vacancy in the Tanzania Hostel.  

13. The vacancy of garages shall also be notified against which, the employees may submit 

applications in the prescribed format.  

14. In case of garages, the only criteria is the distance of the garage from the applicant’s quarter. 

The employee whose quarter is nearest to the garage shall get the preference. In case of a tie, 

the allocation shall be based on Guidelines followed in the case of allotment of quarter.   

15. A limited numbers of quarters may be reserved for the medical staff and may be allotted to them 

as and when necessary, as per the discretion of the quarter Allocation Committee.  

16. Quarter shall not be allotted in this campus henceforth to any employee who continues to reside 

in  any other residence of his or her own choice outside the campus.     

17. Henceforth it is mandatory for an employee who is proceeding to some other organization on 

lien or who is transferred to any other campuses of B.I.T. to vacate the quarter and garage 

within 3 months’ time, starting from the date of his/her transfer memo.   

18. The Administration shall issue a notice to all employees superannuating, six months prior to 

his/her superannuation date, regarding the vacating of quarters and garages. Such an employee 

shall vacate the quarter and garage within 1 month after his/her superannuation.  

19. The employee who resigns shall vacate the quarter and garage within one month from the last 

working day of the employee in B.I.T.  

20. For the employees mentioned in 17, 18 and 19, the penalty rent shall be levied as per the 

existing rules vide notice Ref. No. GO/Notice/14-15/2724 dated 02nd  July, 2014.  

21. The procedures for handing over the quarters and garages to the employees, and handing back 

the same to the caretaker’s office after taking stock of the inventory shall remain the same as 

before. However very close monitoring shall have to be ensured by B.I.T. Administration.   

22. The No-Dues shall be signed only after the quarters and garages are handed back to the 

Caretaker’s office with all the recorded inventories. 

23. In spite of all the above prescribed guidelines, if there is any dispute or if there is any 

unforeseen emergencies, the QAC may advise the Competent Authority for discretionary 

exception to regulations framed here. 
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