
 
      

         

 
Proforma for document uploading on Institute Web Site (www.bitmesra.ac.in) 
 
 

1. Department/Center/Section Name ……………………………………………………. 
 

2. Purpose of Uploading        …………………………………………………….. 
 

3. Title ( To be display as hyper link on institute web site) 
 
……………………………………………………………………………………… 
 

4. Document name and file format( To be sent to webmaster@bitmesra.ac.in ) 
 

………………………………………………………………………………………. 
 

5. Validity Period/ Valid up to ………………………………………………………. 
. 

6. Section on institute web site in which the document to be published 
 
 Conference     Tender & Quotation                  Notices & Circulars 
 
Admission      Academics                 Research 
 
Others ……………………………………………………………………………….. 
 

7. Sender’s Name & email ……………………………………………………………. 
 
………………………………………………………………………………………… 

 
8. HOD/Section I/c Name …………………………………………………………….. 

 
9. Registrar / Director Approval 

 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
 
 
 
Signature of  Registrar 

BIRLA INSTITUTE OF TECHNOLOGY 
                            MESRA , 835215 
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