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Tenure: One year from the date of the constitution, or till the issuance of fresh notification,
suppressing the earlier order.

Quorum: At least two third members shall be present in the meeting

Role of Member Secretary:
a) Meeting administration, record-keeping, and governance requirements.

b) Making sure meetings are regularly organized and minutes recorded efficiently.
¢) Thorough communication and correspondence with all stakeholders.
d) Recommendations of the committee shall be duly approved by the Competent Authority.

This has the approval of the Competent Authority, and it supersedes all previous orders on the
subject.
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Webmaster - for uploading on the Institute’s website.
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