BIRLA INSTITUTE OF TECHNOLOGY, MESRA, RANCHI
TRAVELLING & DAILY ALLOWANCE BILL
Name:	Designation :	Pay Level :	Date : Address :
Purpose of Journey:	Mobile No.:

	DEPARTURE
	APRIVAL
	KM
	Fare Air/Rail/Bus
	Hotel Charges
	Mileage by Road
	Allowance
	Conveyance
	Total (Rs.)
	Remarks

	Station
	Date
	Hour
	Station
	Date
	Hour
	
	
	
	
	
	
	
	

	
1)
	
	
	
	
	
	
	
	
	
	
	
	
	

	2) Local
Conveyance Home to Airport/Railway Station/ Bus stand and back
	
	
	
	
	
	
	
	
	
	
	
	
	

	3) Registration Fee
	
	
	
	
	
	
	
	
	
	
	
	
	

	3) DA
	
	
	
	
	
	
	
	
	
	
	
	
	

	4) Honorarium
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	



	Signature of the Applicant
	Recommendation of HOD
	Pay Rs.
	Amount in words Rupees

	Account Head to be debited
	

Asst.
Registrar (SRC)
	







Dean of RIE
	






Registrar

	
Dealing Assistant (Research & Development Cell)
	

Asst. Registrar (Finance)
	
	


Encl: i) Approved movement form. ii) Relevant Tickets, Boarding Pass (If any), Other Bills for Accommodation and Refreshments.
