BIRLA INSTITUTE OF "ECHNOLOGY, MESRA, RANCHI
JAn TR CARNIPUS '

STATION LEAVInG AT PAICATION
(For Holidays / Weekly Cff Days)

Name of the applicant: Employee Code:
Designation: ' Department/Section L
Station leaving from ( AM/PM) to il | AM/PM)

Reasons for station leaving

Address while on station leave

Contactphone No. : E-mazil
Signature ofthe Applicant with Date:
Remark of Department/Section In-charge

Signature withdate:

Counter Eigned by:

Jirector
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