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BIRLA INSTITUTE OF TECHNOLOGY

A Deemed to be University u/s 3 of UGC Act, 1956

MESRA-835215 (RANCHI) INDIA
	Joining details

	Date of Joining:
	PF A/c No.:

	Date of Birth:
	EPS A/c No.:

	Emp. Code
	GSLI No.:

	
	


EMPLOYEE HISTORY SHEET
	PERSONAL DETAILS (Please use Block letters)

	Name:                                                                                                

	Father’s Name:                                           
	

	Mother’s Name:
	

	Husband’s Name:
	

	Wife’s Name:
	

	Department/ Section:
	

	Correspondence Address:
	

	
	

	
	

	Permanent Address:

	

	

	Telephone:                                  Mobile:                       Email ID: (Institute)

                                                     Mobile                                           (Personal)

	Place of Birth:                             District                              State:                          Country                

	Male/ Female
	Blood Group:

	Emergency Contact Details:

	Name:
	Relation:
	Mobile No:

	Marital Status:

	Nominee Name & Relation:

	Nationality:

	Pan Card No:

	Aadhar No:                                                                             Passport No:

	Religion:                                                                                  Category (SC/ST/OBC/Others)

	Mother Tongue:

	Children (if any)

	Son’s Name:
	Daughter’s Name:

	1.
	
	

	2.
	
	


	EDUCATIONAL DETAILS

	Degree
	School/ College/ Institute
	Board/ University
	From
	To
	Percentage/ Grade
	Specialization

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Language known (Indian & Foreign)

	S. No.
	Language
	Read
	Write
	Speak

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


	Particular of Previous Employer (employment if any)

	Name of Employer
	Post Held
	From
	To
	Last Pay Drawn with Scale
	Reason of Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Post held at BIT (Starting from Current)

	Department
	Designation
	Status
	From
	To
	Scale with Basic Pay

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	FAMILY DETAILS

	S. No.
	Name
	Relation
	Occupation
	Date of Birth

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


	DECLARATION

	I hereby declare that the above statements and facts are true, complete and correct to the best of my knowledge and belief. 


Date:  _____________________

Place: _____________________                                       Signature 





---------------------------------------------------------------------------------------------------------------------------------
For Office Use
Checked by: __________________

Verified by:

AO (E&HR):__________________

AR (GO):_____________________

Dy. Registrar (E&HR):__________        





Registrar
Phone: (EPBX) 0651-2275444 /2275896, 2276002/2276006


Fax: 0651-2275401 /2276052


Website: www.bitmesra.ac.in   





PHOTOGRAPH












                                                                                                                                    Signature:

