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Describe major components of computer system.
Classify different types of processor.

Distinguish between RAM and ROM.
Outline the names of different keys in keyboard.

Define watermark? Enlist the steps of inserting watermark in word
document.
Describing the steps of inserting and formatting table in MS word.

State non-printing formatting marks.
Explain different views and the process of changing it in word document.

Distinguish between worksheet and cells.

Describe the steps of changing the width of the column in excel worksheet.
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