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Departmental Activities and Faculty Members Entrusted the Responsibilities

Departmental Moderation Committee (DMC)
e Coordination with the Examination department

1\?(;. Activities (Not limlif:g]tfltlh:cittle:?ssenliste d) Responsible Faculty Members
e Ensuring curricular Upgradation
e Allocation of PE and OE Courses Coordinator:
| UG Program e Taking care of Minor/Specialisation Courses Dr. S. Sengupta
Coordination e Managing MOOC and updating results in ERP Co-coordinator
e Mentor Allocation Dr. P. P. Dash
e Monitoring all program related website content updating
Dr. Neela Chattoraj
(Overall + Microwave)
) PG Program e Management of all activities related to PG Programs Prof. Aminul Islam (VLSI)
Coordination (except admission) Dr. Sanjeet Kumar
- (Wireless Comm.)
Dr. S. S. Tripathy (Inst.)
3 PhD Program e Management of all Activities Related to PhD Program Dr. Priyank Saxena
Coordination (except admission) Dr. Anusha V.
e Project guide allocation. Dr. D. K. Upadhyay
4 Io\?v%légzm;g[ . Coqrdination of .Presentation/St.err_\inar/Viva etc. for Dr. Rupesh Kr. Sinha
Project/Internship Project/Internship/Summer Training Dr. Afaque Azam
: e Collection of marks and updating in ERP
Management « Teaching load preparation Dr. Kartik Mahto
5 of Teaching . P gt Dr. S. K. Dash
Assignment e Timetable Preparation/Coordination/Update
ME/PhD e Preparing advertisement for ME/PhD admissions. Dr. Sanjeet Kumar
6 Adriission e Coordinating Entrance examination. Dr. G. K. Mishra
e Other ME/PhD admission related activities. Dr. Richa Mishra
oot | oo e TG bes s s
7 Placement and s dZntsg p p Dr. Kartik Mahto
Internship . . . . . Mr. V. H. Shah
Coordination . He]pmg{Gmdl'ng/Counse]lmg students in getting Dr. Rialia Mishia
internship/projects/ placement
e Monitoring students’ attendance.
e Reporting Shortage of Attendance (Notice and Dr. S. Sidhishwari
3 Attendance Submission) Dr. Megha Dadel
Management e Ensuring the status of attendance is intimated to Dr. Afaque Azam
students/parents/mentors before mid-semester (and as
and when needed)
e Allocation of Invigilation Duty for all exams
9 Examination e Formation of Dr. G. K. Mishra

Dr. Sandeep Mukherjee
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e All activities related to Registration and ERP

Dr. S. S. Tripathy

10 | Registration/ERP . S . Dr. Kalyan Kol
cgistration e Ensuring availability of Roll List D; S apz/a;rasc;;y
r Prof. V. R. Gupt
e Finalizing feedback formats. p;gf AminulliEI:m
11 | Feedback Analysis o Collectl(?n/Analys'ls of students’ feedback Dr. Neela Chattoraj
e Preparation of action taken report. Dr. Somnath Sengupta
e Collection/Analysis of stakeholders' feedback. Dr. Kalyan Koley
e Creating and ensuring regular updates of Departmental D, Vivay Nath
Database L. ¥ijay e
12 gepartmental e Ensuring availability of data for Institute related Dr. D. K. Upadhyay
atabase fvitiesiOutsid ies/AICTE Web Dr. Kalyan Koley
Management activities/Outside agencies e Dr. Sandeep Mukheriee
Portal/NAAC/NBA etc. - PV L
e Preparation of Annual report/Convocation report etc. fAnusha
Management of ° (T)rtlg]:lr}lzmg W(;:ks?op(s:l/Selp1p§r/Conference/l|1v1ted Prof. Aminul Islam
13 | Outreach and other alks/ Research related activities. . Dr. Sanieet K
; v s r. Sanjeet Kumar
activities e Preparing departmental event calendar and ensuring its Dr. G. K. Mishra
adherence. ’
Management of e All activities related to Consultancy/Sponsored Dr. Viiay Nath
14 | Consultancy and Projects/Research & Innovation /SAP/FIST/MODROB/ Dr. N JSyTri ath
Projects AICTE/ Institute Seed Money Projects -3 5. ripaty
. Industry-Institate : ;lann‘mg VlSlt(/ilnt:I‘zlilCtII\;)nUWIth industry. Dr. S. S. Tripathy
Interaction SEpING FeCOnd o1t WL Dr. Priyank Saxena
e Organizing CRPF visit/training
Departimental : Ensurlln{;gfcreatlvte [fj'lo(:v of information. Prof. V. R. Gupta
16 | Website CERITICqUant Lpuies. Mr. V. H. Shah
Management e Ensuring all departmental activities are reported on
website on time.
e Ensuring all activities related to Budget and Indenting
Management of are performed timely
17 | Departmental e Follow up of budget utilization. gr. 5 A Prasad
A r. Megha Dadel
Budget e Ensuring infrastructure development as needed by the
department.
e Management and regular updates of Corridor
Boards/Notice Boards
Information e Display of Student related Programmes/News on regular | Dr. S. Sidhishwari
18 | Display basis (Workshop/GATE/PhD/ Conference/Internship Dr. Afaque Azam
Management etc)

e Regular Display of Faculty and Student Achievements
on Notice Boards
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Management of

e Preparation/Circulation of agenda of all Departmental
meetings

e Conducting all departmental meetings.

e Preparation of minutes of all meetings and its timely

19 Depa_rtmental circulation. g: PD.el;)t[i)zggla
meetings e Formation of departmental Committees. '
e Keeping records of all meetings.
e Planning for departmental activities as and when
required
e Maintaining Record of Department Alumni
e Record of the Student pursuing higher studies. Mr. V.H. Shah
20 | Alumni Connect e Collection of Alumni Feedback on Courses/in general Dr. Priyank Saxena
and overall.
¢ Organizing Alumni - Student Interaction time to time
¢ All other Alumni related activities
Training & . . - N Prof. éminul Islam
21 | Supervision of Lab | ® Conductmg/organizing regular Training & Supervision | Dr. Vljay Nath
s — of Lab Assistants and Staff members Dr. Kartik Mahtol
Dr. Rupesh Kr. Sinha
Students’ o S Mr. V.'H. Shah
Induction/Welcom | ® Organizing Welcome/Farewell/Felicitation ceremony Dr. Priyank Saxena
22. & & Fatawall for students Dr. P. P. Dash '
Fufictions e Conducting interactive sessions as and when needed. Dr. Rupesh Kr. Sinha
Dr. Deepti Gola
Prof. Sanjay Kumar
Mr. V. H. Shah
23 | ECE Expedition e All activities related to ECE Expedition Dr. P. P. Dash

Dr. Richa Mishra
Dr. Deepti Gola
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Prof. Sanjay Kumar
HoD, Dept. of ECE
BIT Mesra, Ranchi




